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Instructions and guidelines for filling up the details

9 Form to be filled in English only

Fields marked wh $ are optional

Please read this User Manusfore filling theOption Form
Please avoid short forms and abbiaions

= =4 =4
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1 Introduction

This documenprovides guidance towards online filling the prescribe Option Form. There are

6 sectionso be filled by each employee i.ePersonal, Initial Post, Local Status, Post held on
01.06.2014, Current postPreferencesEmployee can save andontinue section by section in
sequential order and alsocan editeach sectionat any time beforesubmissionOncean employee
fills all information he/shecan click on théPreviewbutton to review the document & click on the
WYenerate pdfof the filled option form&downloadthe filled option formand submita signed hard
copy tohis/her HOD

2 Access and Roles
Navigating to the AP Reorganisatieartal
To access login pagé this application, Opeany of the below URLs in any web browser:

http://reorganisation.ap.gov.in
http://www.reorganisation.ap.gov.in
WwWWw.reorganisation.ap.gov.in

@ﬂndbra pPradesh
Reorganisation

AP Reorganisation Portal Contact Us

= BIiLLS &F ACES »
= GLIcCIBLINES

Appointed Day (02-06-2014 00:00) tb.‘

([e®e
(Sape) PLOPOSEd C3one Strengch |

‘ I 7 ALLOC3DLE EMPLOYERS LIS

—- OPGION FOMM LOSIN =

. officue®™ioqin B

Reorganisation Act. Meeting Updates
Andhra Pradesh Reorganisation Act, 2014 for bifurcation of Andhra Pradesh received Circular Memo No. 19184/SR1/A1/2014-3 Sub:-
the President’'s assent on 01 March 2014. The “appointed day” for the new States’ formation is 02 Andhra Pradesh Reorganisation Act 2014 -

June 2014 The Act requires the State of Andhra Pradesh to initiate activities related to creation Allocation of State cadre employees - Calling

of successor states including the apportionment of assets. liabilities. employees. contracts etc for options from eligible State Cadre

between the two successor states. To facilitate this exercise. this website provides relevant employees indicating their preference for
information on the AP Reogranization Act 2014, Committees constituted by the Government for either of the States of Andhra Pradesh or
the purpose. Gazette notifications. circulars and memos for the departments, forms/templates to - Instructi - Regarding

be filled by the departments and other day-to-day updates. This website also helps the Dt:12-01-2015.

departments upload information pertaining to key action areas on the departmental login and
helps the senior officials to regularly monitor the progress in preparatory activities.

Best Viewed in All latest Browsers oo babonr b toniaerun

Beforefilling the option form usercanview the list of allocable employeleg selectingillocable
Employees ist@zy R S NJ (i KBublidafoGd A 2 Y W
By selectinghllocable Enployees list, below screen get displayed.
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REORGANISATION

Welcome !

Back
List of allocable State Cadre Employees
Option Form
S.No Secretariat Department Head of Department List of allocable persons
Start Date | End Date

1 INDUSTRIES AND COMMERCE Commissioner / Director of Handlooms and Textiles | 16-01-2015 | 30-01-2015 ( View
E AGRICULTURE AND CO-OFERATION Commissioner / Director of Sericulture 13-01-2015 | 27-01-2015 ™
3 INDUSTRIES AND COMMERCE Commerce & Export Promotion Wing 13-01-2015 | 27-01-2015 wiew
a INFORMATION TECHNOLOGY, ELECTRONICS & COMMUNICATIONS | Electronically Deliverable Services 13-01-2015 | 27-01-2015 View
s Law Director of Prosecutions 13-01-2015 | 27-01-2015 view
5 MINCRITIES WELFARE Commissioner, Minority Welfare 13-01-2015 | 27-01-2015 View
7 HIGHER EDUCATION District Gazetters Department 12-01-2015 | 26-01-2015 View

User can click on th&#iew(button corresponding to his /her HOD to get the list of allocable persons as
shown in thebelow screen

REORGANISATION
Back
FORM - III
Details of State Cadre Employees (As on 01.06.2014) for Division between the Successor States of A.P and Telangana

HOD Name: Commerce & Export Promotion Wing Secreatariat Department: INDUSTRIES AND COMMERCE
5.No Post Name Employee Name DOB Mobile Number ?::i‘;;::‘:::

1 Joint Director Srinivasa Rao Gollapalli 25-07-1962 SEXMMHHKELL 02-11-1996

2 Export Promotion Officer | GULLA SURENDRANATH KUMAR | 13-03-1959 SEXH A A KBED 27-02-1986

3 Export Promotion Officer | T.Sudhin Paul 15-11-1967 SIMHHHHEST 25-06-1991

4 superintendent SAMALA SURENDER 26-06-1963 IIXKAAAKLTE 13-02-1991

5 Inspector UPPUGANTI BHADRAMANI 01-06-1965 9BXHAHHK105 02-03-1989

=] Inspector PEBBETI GOPAL 01-03-1961 9BXAAHK021 21-04-1990

7 Senior Assistant DHARAVATH 1AMUMNA 18-02-1980 SAXNNKNB28 31-08-2007

8 Senior Assistant W.M.Vasantha Bai 01-06-1962 QORI 249 04-09-2002

= Driver{LVWD) MANEM WISWANATH 11-08-1966 SEXXKNB1T 16-09-19385

10 Junior Assistant MOHAMMED SAJIAD HUSSAIN 15-02-1960 BOXMOIIX311 01-05-1979

11 Junior Assistant SHAIK MOHD ABDUL SALEEM 05-04-1975 9OXMIX351 16-09-1995

12 Office Subordinate M.Amrutha Bai 01-07-1959 B1XMIKKEBTS 23-12-1933

13 Office Subordinate Ismail Bin Ali 25-08-1967 GEXMIINGTL 04-02-1988

14 Office Subordinate MOHAMMED ZAMEERUDDIN 21-11-1971 SOXXKHKHE4E 01-09-1939

i5 Office Subordinate MOHAMMED ABDUL BAQUI 23-07-1970 93XHIX191 09-10-1991

16 Office Subordinate BYSANI KANAKA BHUSHAN 07-12-1970 93XXHHKH0D2 31-10-1994

Welcome!

If you do noftfind your name or if the mobile number listed is wrong or if you did nogikecthe SMS
containing User I&nd password theplease contact your HOD.

To fill the option form, user need to login by selecting Eraployee @tion Formon the main page of
reorganisation web site.

Enteruser idand password then click drog inbutton.

e

P Reorganisation 2014
Employee Option Farm

Contact US

EMPLOYEE LOGIN

Llsemame

Password

Designed and Developed by Center for Good Governa
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3 Home PageAfter giving the login credentias, user will see the following home page.

On theHome Page of the application user wilbme across 4ptions as follows:

REORGANISATION

Home Option Form General ¥ Logout

Welcome! Thodeti Annapurr

 Home

1 OptionForm
1 General

1 Logout

User need to fill all the details in Option Form

4 OptionForn¥ 2y Of AO1TAY3 mLIGA2Y TF2NNEUGKS F2ff206A

REORGANISATION

Home Option Form General * Logout

Welcome! Thodeti Annapurn

OPTION FORM
Information Required for Allocation of State Services Personnel
{Vide section 77 in Part VIII of the Andhra Pradesh Reorganization Act, 2014}
All Fields are Mandatory

[11. Name of the Department District Gazetters Department

2. Category of Post to which the Government Servant belongs Research Assistant /

Personal ‘ Initial Post H Local Status H Post held on 01.06.2014 H Current Post H Preference ‘

The Name of the Department & Category of post to which the government servant belongs will
displayed. Theseare non editable.

User need to fill all the detailppearingn the 6 sections, namely Personalll. Initial Post|lll. Local
Status,|V.Post held on 01.06.201¥%, Current postVI. Preference.

User ManuaDptions Form V 1.1 Page6 of 19
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4.1.Persoral

REORGANISATION

Home Option Form General ¥ Logout

Welcome! Thodeti Annapurna

OPTION FORM
Information Required for Allocation of State Services Personnel
{vide section 77 in Part VIII of the Andhra Pradesh Reorganization Act, 2014}
All Fields are Mandatory

1. Name of the Department District Gazetters Department

2. Category of Post to which the Government Servant belongs Research Assistant

I. Personal I. initial Post . Local Status |

1. Name of the Government Servant(As given in the Service Register) Thodeti Annapurna

2.a) Employee ID provided by DTA/PAOQ 123456789123

2.b) e-Mail |p@ga.mi|.:um |

3. Date of Birth (dd-mm-yyyy)

4. Gender O Male @ Female

5. Social Status |SC El |Adi Andhra Izl

¢ oo ttus pores ]

=

preview

Under this section,nformation isto be providedfor the following items:

Sl.

No.
1 Name of the Government Servant Name as provided by HOD is
automatically displagd. It can nd be
edited. f the name is wrongplease
contactyour HODand get it corrected
before proceeding furthe
2(a) | Employee ID provided by DTA/PAO | Enter the employee id(Not Mandatory

Name Description

2(b) | Emailid Please check and update the email i

3 Date of Birth Check the Bte of Birth(as per service
register/book)displayedfinecessary
please edit

4 Gender Select gender

5 Social Status Select social status from listbox.

In case of SC/ST, please select
caste/tribe also. If a particular
case/tribe is notifed as scheduled
case/tribe in AP/TSan alert will be
given by the system

User ManuaDptions Form V 1.1 Page7 of 19



Andhra Pradesh ReorganizatiefPortal ¢ Option Form: online filling User Guide

Sl.
No.

Name

Description

6 Marital Status

Select the marital statuas applicable
From the followingOptions:
Single/Married/Widow/Widower

/ £ A O%ave? y 0 ddir §aigg thedata.

4.2 Initial Post

1. Name of the Department

District Gazetters Department

Research Assistant

2. Category of Post to which the Government Servant belongs

I. Personal . Initial Post

[se]
77 (ATt ol oy ot (B e s (dd-mm-yyyy)
8. Initial Post Details
8.a) Designation of the Initial Post bunior Reasearch Assistant |
HYDERABAD El Place:
8.b) Place of the Initial Posting Hyderabad |
(Junior Reasearch Assistant) I
?JE)H :)Irn;{:::;:::r: |:ts::its|:>an"$)rescr|hed for the Initial Post / Matriculation which ever is less 7th Class -
e A e Month: & Year: 135
9. Have you been confirmed in the post in which you are first appointed ? @ ves ) No
=
preview,
Under this section, information is to be provided for thfellowing items:
Sl. Name Description
No.
7 Date of entry into government service Enter the date of entry into geernment
servie
8 Initial Post Details Enter the designation of the initial post.
a) Designation of the initial post
b) Place of the initigbosting Select the district & enter theameof the
place of the initital posting
¢) Minimum qualification prescribed for the| Select the minimum qualificatiofrom the
Initial PostMatriculation whichever is lesy following optionsnone/7" class/&’
class/¥' class/10" clasgMatriculation)
d) Month & Year in which you havist Entermonth & year Based on thighe
appearedfor theafore mentioned system pgulates the dates in item no:
examination 10(d) of the sectionll Local Status
9 Have yolwbeen confirmed in the post in which yg Select (Yes/No) Option

User ManuabDptions Form V 1.1
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\ | are first appointed? \

/ £ A OPave? y 0 ddirsaigg thedata.
4.3. Local Status

4.3.1 Are you a local candidate in terms of Andhra Pradesh Public Employment Order 1&thiSix
Formula) ?Ydblo.If the response is¥efpElease pecify the basis of local
ofoéBy Virtue of Studgoption: the following screa appears (the screen shot
where the minimum qualificatioprescribed for the initial posts 7" Clas}

candidaturén case

displayed is for a case

10. Are you a local candidate in terms of
Andhra Pradesh Public Employment Order 1975(Six-Point Formula) 2

® ves O No

District: | ANANTAPUR H

10.a) Place of Birth village/ Town: [Hindupuram

sState: Andhra Pradesh

fomveor [+

State: Andhra Pradesh

10.b) Home District

10.c) Please specify the state in relation to which you are a local candidate

Residuary State of AF -

10.d) Specify the basis of lo.

By virtue of Study

examination
Please enter study details in descending order of your study(Highest to Lowest)

Details of Institutions, period of study and the places where you studied for a period of 7 years immediately preceding the qualifying

7 o5 1994 o4 1995 MPP School Hindupuram =
s os 1993 0 1994 MPP School Hindupuram
5 os 1992 o4 1993 MPP School Hindupuram
Ed os 1991 o4 1992 MPP School Hindupuram
3 os 1990 oa 1991 MPFP School Hindupuram
2 os 1989 o4 1920 MPP School Hindupuram =
1 os 1988 0 1989 MPP School Hindupuram
—seecomia- [
[ save |

[Preview |

Under this section, information is to be provided for the following items:

SINo. Name

Description

10 Are you a local candidate in terms of
Andhra Pradesh Public Employment Order 185i%

Point Formula)

Select Yes/N9 Option

a) Placef Birth

who are not local
TS)

SelectDistrict &nter name of
Village'Town. Statename
corresponding to the selected
district will bedisplayed
(mandatory for the employees

toboth AP and

b) Home District

who are not local
TS)

Select District State name
corresponding tathe selected
district will be displayed.
(mandatory for the employees

toboth AP and

User ManuabDptions Form V 1.1
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c) Please specify the state in relation to whicl Selectone of the optionsas

you are a local candidate applicable
Residuary State oAP/
Telangana
d) Specify the basis of local candidature If Local to AP or TSelectone of

the following optionsBy Virtue
of Study by virtue of residence
If by virtue of study: Provide the required detai
Details of Institutions, period of study and the plaq namely, Class,Frot
where you studied for a periodof 7 years| Month:Year,To Month : Yea
immediately preceding the qualifyingexamination | Name  of theRecognis

School / Institutior
Place District

/ £ A OPave? y 0 ddirsaigg thedata.

If the basis of locatandidatureis By Virtue of Residencgthe following screen will appear.

| I Personal H . Initial Post | . Local Status | I\ Post held on 01.06.2014 || . Current Post H VI Preference |

10. Are you a local candidate in terms of

Andhra Pradesh Public Employment Order 1975(Six-Point Formula) 2 @ ves . No

District: | ANANTAPUR =

10.a) Place of Birth village/Town: [Hindupuram

State: Andhra Fradesh

KURNCOL !

State: Andhra Pradesh

10.b) Home District

10.c) Please specify the state in relation to which you are a local candidate Residuary State of AP ~

10.d) Specify the basis of local candidature By virtue of Residence -

Delete Rows
Details of Places where you Resided for a period of 7 years immediately preceding the date of notification for the post

Period of Residence " " -
o CanfiE Te=r T bl Oees Flace of Residence

03 1930 6 1995 Penukonda ANANTAPUR -
| | sl 1995 | 1z 1997 Penukonda ‘ ANANTAPUR -

Please provide the detail®ériod of Residence, Place of Residence and select DisfriRigces where you
resided for a period of 7 years immediately preceding the date of notification fofinitel) post.

You can add/delete rows as required.

User ManuabDptions Form V 1.1 PagelOof 19
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4.32 Are you a local candidate in terms of Andhra Pradesh Public Employment Order 1®b(Six
Formula)? Yes/Nd.the response idO, the following screen appears.

1. Name of the Department District Gazetters Department

2. Category of Post to which the Government Servant belongs Research Assistant

10. Are you a local candidate in terms of @
Andhra Pradesh Public Employment Order 1975(Six-Point Formula) ? " Yes @/ No

District: |ANANTAPUR Izl

10.a) Place of Birth village/Town: |Hindupurarn

State: Andhra Pradesh

KURNCOL Izl
10.b) Home District

State: Andhra Pradesh

Sl. Name Description
No.
10 a) Phceof Birth (mandatory) Select District & Enter name of

Village/Town. State name
corresponding to the selected
district will be displayed.
(mandatory for the
employeeswho are not local to
both AP and TS

b) Home District (mandatory) Select District . State name
corresponding to the selected
district will be displayed.
(mandatory for the employees
who are not local toboth AP
andTS)

Click2 ySawg 0 dftra¥igg thedata.
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4.4.Post Held on 01.06.2014

Under this Section, please provide the information related to $tt@us of Employee as on @16
2014y selectng an appropriate option from the list box.

Case 1if the option selected {§) Working in the Department against higher post as part of in charge
arrangement under Rule 10), or (ii) or working against higher post in the department other than
under rule 10(hpr (iii)others the following screen appears.

=

11. Designation (of the post) held on 01-06-2014 |Resaarch Assistant |

12. a) Status of Employee as on 01-06-2014 | Working in the Department against higher post as part of |ncharg4z|

12.b) Office Type | Office of HOD/State Level Entity Izl

()3 (TN BT Horticultural Department

12.c) Name & Address of the office District H
13. Method of Appointment to the Post of Research Assistant H
14. Nature of Appointment to the Post of Research Assistant H

15. Are you holding the post of Research Assistant in a Substantive capacity ? [JEBE7TNC B

|Frevien

Under this section, infamation is to be provided for the following items:

SINo. | Name Description
11. Designation (of the post) held on @5-2014 Enter Designation
12. a) Status of Employee as on-06-2014 Selectan appropriateoption
from dropdown list
b) OfficeType Select Office of the HOD/Stat
Level EntityorFieldOffice
c) Name & Address of the office Enteroffice nameand place
and selectorresponding
District
13 Method of Appointment to the Post of Selectanappropriate option
<Designation entered by employee in"1 from the list box.
column>
14 Nature of Appointment to the Post of Selectan appropriate option
<Designation entered by employee in"tblumr> | from the list box.
15 Are you holding the post agfDesignation entered | Select Yes/No option
by employee in 1 column>in a Substantive
capacity ?

/ £ A O%ave? y o dddr$aigy thedata.
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Case 2:If the option selected iswWorking on foreign service deputatid®utside the AP Govt.
Department)the following screen appears.

Under this sectionjnformation is to be provided for the following items

SI.No. Name Description
11. Designation (of the post) held on @6-2014 Enter Designation
12. a) Status of Employee as on-06-2014 Select option from dropdown
list
a.1)Schedule IX/ScheduOther SelectSchedule 1X/Schedule
X/Other from dropdown list
b) OfficeType Select Office of the HOD/Stat
Level EntityorFieldOffice
c) Name & Address of the office Enteroffice name and place
and select corresponding
District
13 Method of Appointment to the Post of Selectan appropriate option
<Designation entered by employee in"11 from the list box.
column>
14 Nature of Appointment to the Post of Selectan appropriate option
<Designation entered by employee in from the list box.
11"coloumn>
15 Are you holding the post agfDesignation entered| Select Yes/No option
by employee in 1 column>in a Substantive
capacity ?

/ £ A OPave? y 0 ddirisaigg thedata.
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